
Finding Students With Possible Attendance Issues 

 

 

1. Click PowerSchool 

2. Click Attendance 

3. Click Search by Grades/Attendance 

 

 

 

 

 

 

 

 

 

4. Make sure All XXXX student currently enrolled 

            is selected (if an option) 

 

 

 

5. Verify that the only box checked is Scan 

for attendance 
6. Select Daily 

7. Select All Unexcused Codes(See Note) 

8. Select > 

9. Enter the number of day absent  

10. Select this and enter date range 

11. Select Make this the current selection 

of students  
12. Click Submit 

 

When this process completes, you will have all the 

students that have missed the selected number of 

days. 

 

 

 

I know you can not read the graphic on the left, it is only there to give you 

an idea of where to find the next selection. 

 

13. Select Print reports 

 

 



14. Select ECPS Attendance Report – 

By Student 

15. Select ASAP 

16. Click Submit 

 

 

Now you can view or print the report. 

 

 

 

 

 

 

 

 

 

Note:Your choices to find days absent for ECPS are: 

 All Excused Codes 

All Unexcused Codes 

 All Absent Codes 

Do not use the following 

All Not Excused 

All Not Unexcused 

  


